
[image: ][image: ]External Applicant Training Course Booking Form
Please complete all sections and print clearly
Your place is not confirmed until you have received a course acknowledgement letter/email
The Merchant Navy Welfare Board will meet all accommodation costs as well as course fees but your parent organisation will be charged the full amount (accommodation and fees) if you cancel with less than two weeks’ notice

	SECTION 1 – PERSONAL DETAILS

	
NAME OF APPLICANT (This name will appear on your name badge and certificate of attendance)


NAME OF ORGANISATION

POSITION HELD WITH ORGANISATION

ADDRESS FOR CORRESPONDANCE




DAYTIME TELEPHONE NUMBER

EMAIL ADDRESS (Note if you provide an email address, course acknowledgement and joining instructions will be sent by email)

PERSON TO CONTACT IN AN EMERGENCY (Name and telephone number)





	SECTION 2 – COURSE / CONFERENCE DETAILS

	
First preference 

NAME OF COURSE: Caseworker Course

DATE OF COURSE: 

COURSE LOCATION: 

If relevant, indicate second preference – name, date and location of course or conference below







	SECTION 3 – OBJECTIVES FOR ATTENDING

	
(These details will be passed on to the course facilitator before the course)

WHAT DO YOU HOPE TO GAIN FROM THE COURSE?



HOW WILL ATTENDING THIS COURSE HELP YOU WITH YOUR JOB ROLE?



HOW DOES YOUR ORGANISATION INTERACT WITH SSAFA FORCES HELP?






	SECTION 4 – COURSE ACCOMMODATION AND SPECIAL REQUIREMENTS

	
ACCOMMODATION ( Please indicate A or B)

A – I shall be commuting daily
B – Please book me accommodation  (If B – please indicate nights for which accommodation is required) 

I require accommodation for the following dates :

SPECIAL REQUIREMENTS
(Do you have any specific requirements to enable you to attend? e.g. Wheelchair access, hearing loop, specific diet, large print handouts) Please be as detailed as possible so that we can meet your needs.





	SECTION 5 - SIGNATURE

	
SIGNATURE :                                                                                             DATE: 




Please return to:  
Helen van Gass
Training Manager
MNWB
 8 Cumberland Place
 Southampton
SO15 2BH
Tel: 02380 337799
helen@mnwb.org.uk

Acknowledgement of course places will be sent directly to the course applicant from SSAFA.
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