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Mosaic Clubhouse - Treasurer

Introduction   

We are seeking to recruit an experienced finance professional as successor to our current Treasurer who has been in post for several years. We are looking for someone who can provide financial leadership and also engage with the services we provide. 

About Mosaic  

Mosaic Clubhouse is a successful award winning independent mental health charity working in Lambeth, a London inner city area that is culturally rich although resources are poor. The clubhouse model has its origins in the US in the late 1940’s supporting people living with serious mental health conditions. Mosaic is an accredited member of Clubhouse International and is one of 300 Clubhouse worldwide and one of only 12 international training bases. We have an annual income of just over £1m and receive funding from a variety of sources including Lambeth Council and Lambeth NHS CCG who jointly commission our service, along with grants from charitable foundations and donations. 

Core values include the structured work day through which people gain the confidence and skills necessary to re-enter the worlds of education, employment and the community. Staff and members work side by side to deliver all aspects of the Clubhouse service. We are deliberately understaffed so that none of our services could be delivered without the skills and talents of our members.

Mosaic Clubhouse also provides an Evening Sanctuary five nights a week for people experiencing a mental health crisis who are looking for support in a non-clinical setting and an Information Hub available through email, telephone or drop in Monday to Friday 9:00 – 5:00 offering rapid signposting to partnership agencies in Lambeth such as benefits advice, housing, debt, legal, advocacy and counselling. 

Since the move to Effra Road in 2013 referrals to Mosaic Clubhouse have trebled, partnership activities have increased fivefold. Education and employment outcomes have trebled as the number of people using the service daily has increased. 
Mosaic Clubhouse governance  

 Mosaic is a registered charity and a company limited by guarantee. Mosaic trustees are registered as directors at Companies House. Mosaic is governed by a board of twelve trustees, including the chair, treasurer and two member trustees. Board meetings are bi-monthly and Board sub-committees meet in the intervening months to consider specialist matters.

The accounts function has been outsourced for several years to a company who prepare monthly management accounts and the annual report and accounts.

 Duties of the treasurer  
In addition to the general duties of a trustee, the treasurer has particular responsibilities to maintain an overview of finance activities, ensuring they are well managed and that we use our resources effectively to achieve the organisation’s aims. They also need to ensure Mosaic maintains the highest level of financial governance and reporting.  

Duties as a trustee 

· Ensure that Mosaic complies with its governing document, charity law, company law and any other relevant legislation or regulations 

· Ensure that Mosaic pursues its objects as defined in its governing document and applies its resources exclusively in pursuance of its objects

· Contribute actively to the board of trustees by giving firm strategic direction to Mosaic, setting overall policy, defining goals, setting targets, and evaluating performance 

· Ensure the financial stability of Mosaic

 Specific responsibilities of the treasurer 

· Overseeing the preparation of  budgets, accounts and financial statements for approval by the board 

· Being assured that the financial resources of the organisation meet its present and future needs and ensuring that the charity has an appropriate reserves policy

·  Ensuring that appropriate accounting procedures and financial controls are in place

·  Liaising with the CEO and senior staff about financial matters 

· Advising on the financial implications of the organisation’s strategic plans 

· Ensuring that the charity has an appropriate investment policy

· Ensuring the accounts are prepared in accordance with financial best practice and meet the requirements of the regulators, funders and the relevant statutory bodies 

· Ensuring the accounts are audited and any recommendations of the auditors are implemented appropriately

· Keeping the board informed about its financial duties and responsibilities 

· Making a formal presentation of the accounts at the annual general meeting 

· Approval of trustee and chief executive expenses in the absence of the Chair 

· Approving expenditure in accordance with bank and investment mandates and the organisation’s financial controls policy 

 This is a voluntary role and trustees receive no remuneration. Reasonable expenses can be claimed.

 Minimum time commitment   

The treasurer is expected to attend all trustees board meetings held in the evening and a half day annual strategic planning away day. In addition, the treasurer is expected to attend and present at the annual general meeting in November each year. 

 The treasurer will chair the Finance and Performance sub-committee which meets four times per year. 

 Some additional time will be required during the working day to meet with the Chief Executive and finance staff although much can be done by phone and email. The new treasurer will receive a full induction and should expect to allocate a minimum half a day for this.  

Person specification   

The treasurer must have: 

· a recognised financial qualification and relevant financial experience 

· a commitment to the mission of Mosaic 

· a willingness to meet the minimum time requirement 

· integrity • strategic vision • good, independent judgement 

· a willingness to speak their mind 

· an understanding and acceptance of the legal duties, responsibilities and liabilities of trusteeship

· an ability to work effectively as a member of a team and to take decisions for the good of Mosaic. 

Experience of charity finance, including tax, and pension schemes is desirable

Please visit our website www.mosaic-clubhouse.org  for further information.

 How to apply   

To apply, please send your CV and a brief covering letter describing your suitability for the role and your motivation for applying by email to peter.cardell@btinternet.com  

 All Trustee appointments are subject to an Enhanced DBS check and references.

Mosaic Clubhouse is a registered charity No: 1071705. Company No: 3403522
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