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	CORE PRINCIPLE

	CORRECT INFORMATION → CORRECT RECIPIENT → CORRECT METHOD → CORRECT TIME → EVIDENCE OF DELIVERY → REGULAR REVIEW





	1 • PURPOSE



Overstone Park School will ensure that statutory information is provided, made available, published, maintained and supplied on request in accordance with Part 6 of the Independent School Standards.
Administrators should maintain the school's Part 6 Provision of Information Compliance Register.
	2 • 'PROVIDED' AND 'MADE AVAILABLE'



PROVIDED: where permitted, information may be sent electronically, by a downloadable website link, or as a hard copy, subject to the regulatory definition and availability for inspection at school where required.
MADE AVAILABLE: information should normally be accessible on the school website and available for inspection at school, with reasonable steps taken to ensure parents know it is available. Where it is not on the website, parents must be made aware that it can be requested and supplied free of charge.
	3 • PARAGRAPH 32(1)(a) — INFORMATION AUTOMATICALLY PROVIDED



Provide current and prospective parents with the school address and telephone number; name of the Head/Principal; required proprietor information; Chair contact details where a governing body exists; and the school's aims and ethos.
The same information must be provided on request to the Chief Inspector, Secretary of State or relevant independent inspectorate.
	4 • PARAGRAPH 32(1)(b) — INFORMATION MADE AVAILABLE



Admissions, behaviour/misbehaviour and exclusions arrangements.
Educational and welfare provision for pupils with EHC plans and pupils for whom English is an additional language.
Curriculum policy and relevant curriculum particulars.
Arrangements for behaviour, anti-bullying, health and safety, and first aid.
Academic performance for the preceding school year, including public examination results where applicable.
Complaints procedure and the number of formal complaints registered during the preceding school year.
Applicable inspection reports.
	5 • PARAGRAPH 32(1)(c) — SAFEGUARDING



Particulars of the school's arrangements for meeting the safeguarding standard must be published on the school website, or provided to parents on request where no website exists.
Safeguarding practice and safeguarding publication are separate compliance requirements.
Administrators and the DSL should periodically verify that published safeguarding information is current, accessible and consistent with actual practice.
	6 • INSPECTION REPORTS — 32(1)(d) AND (e)



Following an applicable education or boarding inspection, publish and maintain the report on the school website and provide it to the required parents within the specified timeframe.
Retain evidence of date received, date published, website location, date distributed and method of distribution.
Previous applicable reports should remain available because the requirement is to publish and maintain.
	7 • ANNUAL PUPIL REPORTS — 32(1)(f)



Provide each registered pupil's parents with an annual written report on progress and attainment in the main subject areas taught, unless the relevant parent has agreed otherwise.
OPS reports should appropriately reflect curriculum progress, attainment, individual starting points, SEND progress, independence and relevant EHCP outcomes.
Where parents are separated, one parent's opt-out does not automatically remove the other parent's entitlement.
	8 • INSPECTION INFORMATION — 32(1)(g)



The proprietor must ensure that information reasonably requested for the purposes of an inspection is provided.
This may include safeguarding records, staff suitability/SCR evidence, pupil records, curriculum evidence, policies, risk assessments and leadership records.
Inspectors must also be given access to admission and attendance registers as required.
Do not obstruct, conceal, unnecessarily delay or selectively withhold relevant inspection evidence.
	9 • LA-FUNDED PUPILS — 32(1)(h)



Where an applicable registered pupil is wholly or partly funded by a local authority, provide the local authority automatically with an annual account of income received and expenditure incurred in respect of that pupil.
Do not wait for the local authority to request the annual account.
Administrative control: identify LA-funded pupils → prepare financial record → check → send to LA → evidence delivery → retain copy.
	10 • EHC PLAN ANNUAL REVIEWS — 32(1)(i)



For a publicly funded pupil with an EHC plan, provide the responsible local authority with information reasonably required for the annual review.
Information may include educational progress, attainment, attendance, EHCP outcomes, communication, independence, specialist information, welfare, safeguarding where relevant and Preparing for Adulthood information.
Information should be accurate, current, pupil-centred, evidence-based and provided on time.
	11 • REGULATORY ACTION — 32(1)(j)



Where action falling within paragraph 32(4) applies, publish and maintain the required particulars on the school website, or provide them to parents where there is no website.
The school may accompany the required information with a factual statement explaining its position or actions, but must not obscure the regulatory information.
	12 • STANDARD 32A — RESTRICTIVE INTERVENTIONS



Operate Standard 32A alongside the school's Standard 16A Restrictive Interventions, Reasonable Force, Seclusion and Restraint Policy.
Following a qualifying incident, provide information to each parent as soon as practicable, subject to the statutory exceptions. OPS should aim for same-day written reporting wherever practicable.
At minimum, include date, time, location, duration, why intervention was necessary, type/degree of force or restriction, and any injuries.
The reporting duty applies even where restrictive intervention forms part of an agreed behaviour support plan.
	13 • SIGNIFICANT-HARM EXCEPTION



Do not provide incident information to a parent where it appears that doing so would be likely to result in significant harm to the pupil.
Where there is no parent to whom the information can safely be provided, provide the information to the local authority in whose area the pupil is ordinarily resident, in accordance with Standard 32A.
Treat and record this as a safeguarding decision.
	14 • NO DUPLICATE REPORTING



Where a restraint incident also constitutes a qualifying significant use-of-force incident, the same information does not need to be reported twice through separate procedures.
A restraint incident that does not constitute such a significant use-of-force incident may still require reporting under the applicable seclusion/restraint procedure.
	15 • RESPONSIBILITIES



	ROLE
	RESPONSIBILITY

	Principal / Proprietor
	Overall statutory accountability for Part 6 compliance.

	Administrators
	Maintain the Part 6 register, website/document checks, distribution evidence, inspection-report records, annual-report administration, LA information deadlines and compliance evidence.

	DSL / DDSLs
	Safeguarding publication, sensitive information decisions and Standard 32A safeguarding considerations.

	SEND / EHCP Leads
	Ensure accurate information is prepared for EHC plan annual reviews.

	Teachers / Group Leaders
	Supply accurate pupil progress and attainment information.

	Finance / Administration
	Prepare and evidence annual income/expenditure accounts for applicable LA-funded pupils.

	Senior Leaders
	Verify that published information accurately reflects school practice.

	16 • PART 6 COMPLIANCE REGISTER



	ADMINISTRATIVE REGISTER

	REQUIREMENT → DOCUMENT / INFORMATION → RESPONSIBLE PERSON → WEBSITE LOCATION → DATE CHECKED → DATE PROVIDED / PUBLISHED → RECIPIENT → EVIDENCE → NEXT REVIEW → ACTION REQUIRED



The register should be reviewed routinely and before inspection.
	17 • INSPECTION-READY EVIDENCE



Website publication audit
Prospectus / parent information
Admissions information
Behaviour and exclusions information
SEND / EAL provision
Curriculum Policy
Anti-bullying arrangements
Health & Safety information
First Aid arrangements
Safeguarding information
Academic performance information
Complaints Procedure and annual formal complaints number
Inspection reports and evidence of distribution
Annual pupil reports
Inspection information records
Admission and attendance registers
LA-funded pupil annual accounts
EHC annual-review information
Regulatory-action publication where applicable
Standard 32A parent / LA reporting evidence
	18 • RAG COMPLIANCE AUDIT



	CHECK
	GREEN
	AMBER
	RED
	ACTION / EVIDENCE

	Core school/proprietor information provided
	☐
	☐
	☐
	

	Aims and ethos provided
	☐
	☐
	☐
	

	Admissions/behaviour/exclusions information available
	☐
	☐
	☐
	

	SEND/EAL provision available
	☐
	☐
	☐
	

	Curriculum information available
	☐
	☐
	☐
	

	Behaviour/anti-bullying/H&S/first-aid information available
	☐
	☐
	☐
	

	Academic performance updated annually
	☐
	☐
	☐
	

	Complaints procedure and annual number published/available
	☐
	☐
	☐
	

	Safeguarding arrangements published
	☐
	☐
	☐
	

	Inspection reports published, maintained and distributed
	☐
	☐
	☐
	

	Annual pupil reports completed
	☐
	☐
	☐
	

	Separated-parent reporting arrangements checked
	☐
	☐
	☐
	

	Inspection evidence can be provided promptly
	☐
	☐
	☐
	

	Admission/attendance registers accessible
	☐
	☐
	☐
	

	LA-funded pupil annual accounts completed automatically
	☐
	☐
	☐
	

	EHC annual-review information supplied on time
	☐
	☐
	☐
	

	Regulatory action published where applicable
	☐
	☐
	☐
	

	Standard 32A reporting procedure operational
	☐
	☐
	☐
	

	Significant-harm exception understood
	☐
	☐
	☐
	

	Administrators maintain Part 6 register
	☐
	☐
	☐
	

	Senior leaders verify published information
	☐
	☐
	☐
	

	19 • PART 6 EVIDENCE CHAIN



	FROM INFORMATION TO COMPLIANCE

	INFORMATION IDENTIFIED → RESPONSIBILITY ALLOCATED → ACCURACY CHECKED → PROVIDED / MADE AVAILABLE / PUBLISHED AS REQUIRED → RECIPIENT INFORMED → DELIVERY EVIDENCED → WEBSITE MAINTAINED → ANNUAL REVIEW → ADMINISTRATIVE AUDIT → PROPRIETOR OVERSIGHT



	20 • CORE OPS RULE



	INFORMATION MUST REACH ITS PURPOSE

	It is not enough for the information to exist somewhere in school. OPS must demonstrate that the correct information is provided, made available, published or maintained in the correct way and at the correct time.



For inspection readiness, Administrators should be able to demonstrate both the information itself and evidence of how and when the school fulfilled the relevant Part 6 requirement.
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