OVERSTONE PARK SCHOOL

Admissions Policy

SEPTEMBER 2023
OVERSTONE PARK SCHOOL
Overstone Park, Northampton, NN6 ODT



Admissions

Date Review Date Coordinator
September 2023 September 2024 Mrs M Brown
Miss K. Varty

Mrs D York

We believe this policy relates to the following legislation:

= Data Protection Act 1998

= Human Rights Act 1998

= Schools Standards and Framework Act 1998

= Freedom of Information Act 2000

= Education and Skills Act 2008

= School Information (England) Regulations 2008

= Equality Act 2010

= Equality Act 2010 (Statutory Duties) (Wales) Regulations 2011 & The Equality Act 2010
(Specification of Relevant Welsh Authorities) Order 2011

= School Admissions (Admission Arrangements and Co-ordination of Admission Arrangements)
(England) Regulations 2012

= School Admissions (Appeal Arrangements) (England) Regulations 2012

= School Admissions (Infant Class Sizes) (England) Regulations 2012

= Education (Wales) Act 2014

The following documentation is also related to this policy:

= School Admissions Code (DfE)

= School Admissions Appeals Code (DfE)

= School Admissions Code (Wales)

= School Admissions Appeals Code (Wales)

We wish to comply with the School Admissions Code of Practice. Annually we will publish the
admission number for this school but there are times when this number will change in line with
local authority and government statutory guidance.

We will consider all applications for admission as we are an inclusive school and will admit
pupils without reference to general ability or aptitude. We believe we operate a fair and equal
admissions policy.

We will admit any child with a statement of special educational needs that names this school.

We as a school community have a commitment to promote equality. Therefore, an equality
impact assessment has been undertaken and we believe this policy is in line with the Equality
Act 2010.



We believe it is essential that this policy clearly identifies and outlines the roles and
responsibilities of all those involved in the procedures and arrangements that is connected with
this policy.

Aims

To comply with the School Admissions Code of Practice.

To establish and maintain a fair and open admissions policy.

To work with other schools and the local authority in order to share good practice in order to
improve this policy.

Responsibility for the Policy and Procedure

Role of the Proprietors

The Proprietors as the admissions authority, has:

a duty to consider all applications to this school fairly and openly;

delegated powers and responsibilities to the Principal to ensure all school personnel and
visitors to the school are aware of and comply with this policy;

in place an Admissions Committee;

responsibility for ensuring that the school complies with all equalities legislation;

nominated a designated Equalities Governance to ensure that appropriate action will be
taken to deal with all prejudice related incidents or incidents which are a breach of this
policy;

responsibility for ensuring funding is in place to support this policy;

make effective use of relevant research and information to improve this policy;

responsibility for ensuring this policy and all policies are maintained and updated regularly;
responsibility for ensuring all policies are made available to parents;

the responsibility of involving the School Council in the development, approval,
implementation and review of this policy;

responsibility for the effective implementation, monitoring and evaluation of this policy

Role of the Principal

The Principal in conjunction with the Admissions Committee will:

ensure that all applications are looked at fairly and openly;

ensure all school personnel, pupils and parents are aware of and comply with this policy;
provide leadership and vision in respect of equality;

provide guidance, support and training to all staff;

monitor the effectiveness of this policy;

Role of the Admissions Committee

The Admissions Committee will:

work closely with the Principal;



= ensure that this policy and other linked policies are up to date;

= ensure that everyone connected with the school is aware of this policy;

= make effective use of relevant research and information to improve this policy;
= in the event of over-subscription administer the following criteria

Admissions Criteria
Admissions

We admit children from independent and mainstream nurseries and primary and
secondary schools.

We treat all applications equally and we will not discriminate against pupils with SEND;

We admit those children with special educational needs but who do not have a statement;

We consider all children with an EHC plan

We admit children with special educational needs where we feel that we will be able to meet
their needs

Step 1
Initial Contact- The school will send out a prospectus.

Step 2- You and your child will be invited to visit the school. You will be required to bring
documentation such as reports, EHCP relating to your child. A preliminary application form is
completed at this stage.

Step 3- The Admission team will meet to discuss your application.

Step 4 - Your child will be invited to visit the school.

Step 6- If the admission team agrees that we can meet the need of your child you will be
offered a place at the school for your child.

Step 7- Further consultations may be required with the LA to secure your child’s place at the
school if your child has an EHCP.

Step 8- Completion of admission forms.

Step 9 - Transition visits

Role of Parents/Carers

Parents/carers will:

= be aware of and comply with this policy;

= apply by using the appropriate application form;

= be aware of the deadline for admission applications;

= be aware of their right of appeal if their application is unsuccessful.

Appeal Process



If their child has been refused a place at the school, parents/carers can appeal against the
decision by following the procedure as set out in the letter received from the school.

When preparing for the appeal parents/carers may seek help from the Children's Legal Centre
or other such agencies that support parents/carers by helping with:

= the letter of appeal
= understanding what happens at the appeal hearing
= how parents/carers can complain about the way the appeal was carried out

Raising Awareness of this Policy
We will raise awareness of this policy via:

* School Handbook/Prospectus;

* School website;

* Staff Handbook;

* Meetings with parents such as introductory, transition, parent-teacher consultations and
periodic curriculum workshops;

* School events;

* Meetings with school personnel;

Written communications with home such as weekly newsletters and of end of half term

newsletters;

Annual report to parents;

Information displays in the main school entrance;

Text messages

Email

Social media:
o Facebook

Twitter

Pin boards

School blog

O O O

Training

Training will be provided by an accredited trainer for the Principal and all members of the senior
leadership team.

= Admissions

= Admission & Attendance Registers
= Equality

* Inclusion

Equality Impact Assessment
Under the Equality Act 2010 we have a duty not to discriminate against people on the basis of

their age, disability, gender, gender identity, pregnancy or maternity, race, religion or belief and
sexual orientation.



This policy has been equality impact assessed and we believe that it is in line with the Equality
Act 2010 as it is fair, it does not prioritise or disadvantage any pupil and it helps to promote
equality at this school.

Principal: Mrs M Brown Date: | September 2023




